
1. Motheong Take care COVID 19 is real.  

Let us all start by acknowledging that the situation under COVID 19 is stressful and creates 

uncertainty and worry among all of us. As educators and caregivers to the children we have in 

class; it is our responsibility to ensure that we do not under any circumstance fuel the panic and 

worry among the learners. We need to remember that they too are scared; worried, anxious and 

confused by the new normal. It is up to us to alleviate theirs fears and get them to relax so that all 

can operate as normally as we all can at this time. 

It is our joint responsibility to guide the learners and parents as well through this trying times. Our 

duty starts with knowing and understanding all our protocols and routines. We need to know them 

so well to be ready to implement and monitor at all times. We need to be vigilant because we all 

depend on each other to make things work effectively and without glitches.  

First ensure that you know all protocols, know reasons why these things are done in this way, 

believe me you are going to get many questions around why this way and not that way. We will 

deal with a lot of myths and “truths” that learners will bring from home, the media and all other 

platforms where they can access information. Be ready to answer these questions many times over 

and to also correct some myths and provide correct factual information, so read up! 

When and if you have questions please ask the Covid 19 Ad-hoc Committee to assist. Do not take 

things on face value and ignore what might be serious situations to develop further. As staff we 

are now our brother’s keeper for the wellbeing of all around us. This the time to work closely as a 

unit, avoid panic fear and uncertainty. Be as calm as you can at all times, learners can pick up 

emotions panic and fear easily and we do not want alarm them or cause any reason for them to 

doubt. What they experience at school will reach the parents ears and we want to send a positive 

message home. After all the parents entrusted their children to us.   

 

2. What you need to know. 

 

a. What is Covid 19 - Coronaviruses are a large family of viruses which may cause illnesses 

that are known to cause infections that impact on your lungs and your breathing. These 

include the common cold, flu and serious forms of pneumonia. The most recently 

discovered coronavirus causes coronavirus disease COVID-19 and it was unknown before 

the outbreak began in Wuhan, China, in December 2019. (in summary) 

 

   

b. What MUST I do to prevent the spread of Covid 19? 

 

What must I do to prevent the spread of COVID-19 in my classroom? Prevent direct contact 

with persons that are sick. Teachers and learners are requested to only attend school if 

healthy. SMT members, teachers and non-teaching staff above the age of 60, as well as 

those with comorbidities identified by the Department of Health should be allowed to 

remain on leave with full pay. Follow the Guidelines for the containment/ management of 

COVID-19 for childcare facilities, schools and school communities in this regard. Agree on 

the Safety and Hygiene Procedures with the learners in your classroom and include:  

• Proper ventilation and fresh flow of air through the classroom will limit the airborne 

transmission of the virus so ensure that windows and doors are open during class. 



 • Clean and disinfect frequently touched objects and surfaces e.g. toilet surfaces, door 

handles, etc. They should be cleaned with diluted bleach disinfectant (20 ml bleach per 

litre water) hourly when in use, or less frequently depending on the circumstance 

 

c. You as the educator must read up and know these procedures and be able to deal with 

any possible risks, incorrect application of these procedures. ((READ YOUR COPY Covid 

19 ROUTINES handed out to all staff members)   

 

 

What are our school’s procedures on? 

 

1. Entering the school – be able to explain to the learners and oversee that all is done 

in the correct manner. 

Basics routines for all areas 

         No one enters the school without a mask 

         No one enters the school if they have a temperature above 38C 

         Anyone who has a temperature above 38C, will be refused entry to school and 

will wait for appropriate procedures as directed by Government. See process under 

Record keeping. 

         Upon entering, all individuals must sanitize their hands with 70% alcohol based 

sanitizer 

  Soles of shoes and touch areas on the body will be sprayed with a non-alcoholic 

sanitizer or learners will step through the disinfectant tray available.  

         Regular handwashing with water and soap is advised.  

         Learners and staff must comply with routinized handwashing throughout the 

day.  

        No greeting with hands and no hugging. 

        All persons on the property must comply with social distancing regulations 

         At the end of the day, all temperature guns will be handed in to Mr. Schoeman. 

He will sanitize and check power. Security will have to check their own temperature 

gun and keep it sanitized. If there are issues with the guns, they must be reported to 

Mr. Schoeman. 

The following routines also apply for any learners or permanent staff coming 

to school after 8 am. The school starts at 7:30. Classes can’t start later than 

8:  

All visitors (parents, contractors, couriers – EVERYONE who isn’t staff) will be required 

to first have their temperature taken and their hands sanitized by the security guard. 

If their temperature falls below 38C, they may enter the school. They will then fill in a 

form upon entering the admin building. The form must be checked by a designated 

person to ensure legible handwriting, clear contact details, including current address.  

Temperature screeners at the gate must have a book and pen with them where details 

can be written of any Visitors who are denied access due to having a temperature 

above 38 C. 

All appointments will be scheduled after 9am. If there are any walk-in appointments, 

they will wait until 9am and follow routines. 

A maximum of 8 cars will allowed into the school after 9am.  



Cars will enter at the bottom gate where the security house is and park in the parking 

area in front of Admin building. The gate leading to Pre-School must be locked by 8:00  

Upon exiting their car, security will take their temperature. They will be accompanied 

by security to the Admin door. 

The Admin building front door, the “Tuck-shop” door and all inside gates will be locked 

to prevent anyone entering without being screened. A doorbell will be installed. Admin 

will unlock the door when a Visitor is there. 

Registers 

Never before has registers been more important. Registers must be done and a cut-

off time kept to. This will depend on the time-table that we have. The cut-off time for 

teachers to mark their register class will be 8am. 

There should always be a register in plastic available in the class but staff will mark 

registers on d6. In case we do not have connectivity or access to d6, the names of 

absent learners can be placed on a WhatsApp to Lize with the register class name.   

Admin staff will be required to mark learners who are late 

 

 

2. Entering and exiting the classroom- know your role and what the learners should 

do. Make sure that you as the educator leads all the processes it is the only way you 

will be sure that thing are done properly, you are able to give answers or explanations 

should the need arise. 

 

3. Procedures in the classroom – these are important to know, they will also 

determine how effective learning will be.  

 

 

4. Toilet routines – toilets are the most vulnerable of places for the spread of any virus 

if one is not careful. Stress the importance of washing of hands and as a teacher know 

how many of your learners are out of the class and control the flow to the toilets. 

Encourage learners to use the presented opportunities to use the bathroom where 

there is enough supervision. 

 

5. Sanitising and the routines around it – explain that need for regular sanitising and 

that use SOAP AND WATER is very effective, hands must be washed whenever they 

have touched any surface prior to them handling stationary, faces etc. Let them know 

about the “Tap and wash” water points they need to use. Let them know to sanitise at 

every opportunity.  (READ YOUR COPY Covid 19 ROUTINES) 

 

 

d. Know how, where and from whom to get information if you are not certain about what to 

do? 

e. Know exactly what are your personal responsibilities are if faced with a situation related to 

Covid 

f. What do I do when there is a learner or staff who shows symptoms or gives answers that 

may indicate potential risk to exposure or illness? 

 

 



Reporting possible COVID-19 case 

If a Staff member, learner or Visitor is suspected to have COVID-19, the following will 

apply: 

Visitor: 

1.     A high temperature will immediately exclude possibility of entry.  

2.     Visitor will provide Name, Contact details that will be written in A5 book.  

3.     Visitor will be advised to immediately RETURN HOME and call the COVID-19 Hotline 

(0800 029 999). Number will be on display everywhere.  

4.     They will follow the advice of the operator 

5.     Immediately inform the Head of the Visitor’s details and ensure proper filing of details. 

  

Staff member or learner 

Reporting of any possible cases WILL DISRUPT NORMAL ROUTINE. That is why it is 

imperative that screening be done at entry points. The COVID-19 Rep will be notified 

immediately.  

1.     A high temperature will immediately exclude possibility of entry. But should symptoms 

develop during the day, the COVID-19 Rep will take down details, report them on the 

WhatsApp group and ensure they are written down by Lisa. 

2.     Information will be sent to the Head immediately.  

3.     Staff member will be advised to immediately RETURN HOME and call the COVID-19 

Hotline. 

4.     They will follow the advice of the operator and inform the school of testing procedures 

ON THE SAME DAY 

5.     They will provide results of possible testing or return to work the next day – depending 

on the directive of the COVID-19 operator. 

6.     Staff will have to provide positive test results if leave is to be approved. No self-

isolation can be approved without a positive test result.  

7.     Learners waiting to be collected, will wait in designated area. The designated area 

identified is the old stage class in the admin block. 

8.     They will RETURN HOME and contact the COVID-19 Hotline. 

9.     WHEN ANY STAFF MEMBER OR LEARNER IS TO RETURN TO SCHOOL, THEY MUST 

PROVIDE INFORMATION ON HOTLINE CORRESPONDENCE AND HAVE NO TEMPERATURE. 

 

The “Dos and Don’ts” when talking about COVID-19 Below are some “dos” and 

“don'ts” on language when talking about COVID-19: 

 ✔DO talk about the new coronavirus disease (COVID-19). The official name for the disease 

was deliberately chosen to avoid stigmatisation - the “co” stands for Corona, “vi” for virus and 

“d” for disease, 19 is because the disease emerged in 2019.  

🗶🗶 Don’t attach geographic locations or ethnicity to the disease to express contempt or 

disapproval. When this happens at school or in the classroom, it needs to be discouraged 



immediately. Teachers themselves should guard against passing jokes and comments linking 

COVID-19 to a particular ethnic or geographic origin. 

 ✔ DO talk about “people who have/may have COVID-19”, “people who are being treated for 

COVID-19”, “people who are recovering from COVID-19” or “people who died after contracting 

COVID-19.” 

 🗶🗶 Don’t refer to people with the disease as “COVID-19 suspects,” “COVID-19 cases” or 

“victims”, which are ways to devalue and disrespect individuals.  

✔ DO talk about people “acquiring” or “contracting” COVID-19. 

 🗶🗶 Don’t talk about people “transmitting COVID-19” “infecting others” or “spreading the virus” 

as it implies intentional transmission and assigns blame.  

✔ DO speak accurately about COVID-19 risks, based on scientific data and the latest official 

health advice. Know your facts to be able to correct information when needed. Share only facts 

and information confirmed by official health sources (See WHO myth-busters: 

https://www.who.int/emergencies/diseases/novel-coronavirus-2019/advice-for-

public/mythbusters). If a teachers is unable to respond and correct, the teacher can promise 

the class to return with fuller information.  

🗶🗶 Don’t use hyperbolic language designed to generate fear like “plague” or “apocalypse”. 

“Illness” or “disease” are still OK terms to use. 

 ✔ DO emphasise the effectiveness of prevention and treatment measures. There are simple 

steps we can each take to keep ourselves, our loved ones and the most vulnerable safe.  

🗶🗶 Don’t share “funny” clips or photos with stigmatising messages. 

✔ DO encourage those who pray to pray, and those who meditate to meditate or any other 

form, without infringing on the rights of others who do not follow these practices. They must 

be encouraged to do this for healing, wisdom for scientists, insight for public health officials 

and politicians, for compassionate responses, for protection of children, for a speedy end to 

the crisis and for generosity in the face of a global economic crisis to ensure that the most 

vulnerable are supported.  

✔ And finally – above all: DO love and care for one another. 

 


